
2. Internet
shah@mac.com

mailto:shah@mac.com
mailto:shah@mac.com


2.1 Connecting to the 
Internet



If you have an Ethernet cable, plug it into the Ethernet port of your Mac.



If you have a wireless connection, select and join the wireless network of your choice.



To see the status of your Ethernet connection, open System Preferences and click Network.



A green indicator light means your internet connection has been connected successfully.



2.2 Mac App Store



Choose App Store... from the Apple menu.



You will see the main interface.



Type ibooks author into the search field, and press Return.



A list of results will be returned. The application we want is the iBooks Author application 
shown on the top left. Click on the Free link.



It will change to Install App. Click Install App.



If you see the following dialog box, this means you’re not using the Administrator account of 
the Mac. You will need to obtain the username and password of the Administrator account, 
enter it into the fields provided and click Install Software.



Mac App Store will prompt you to Sign in. Click on Create Apple ID if you don’t have one 
already.
Note: You can use the same Apple ID that you use for iTunes if you have one.



Click Continue.



Tick I have read and agree to these terms and conditions. Click Agree.



You can use your email account to create your Apple ID. Just fill in the required details and 
click Continue.



Here, make sure you choose the None option for payment method. You will only see this if 
you started by clicking on a free application. Enter your billing address and click Create Apple 
ID. You will receive a verification message in your email. Click on the link provided to verify 
your account, and your Apple ID will be activated.



If you see this dialog box again, type in your AppleID’s username and password and click 
Sign In.



Click Install App.



The app will begin downloading and installing itself into your computer.



Quit the App Store by choosing Quit App Store from the App Store menu.



If you move your cursor over the Launchpad icon, it will show you the progress of the install.



2.3 iCloud



To configure iCloud, go to System Preferences...



Click the iCloud system preference and enter the username and password of your Apple ID in 
the space given. 



Click Sign In.



Tick Use iCloud for contacts, calendars, notes and Safari. You can leave the second box 
unchecked. Click Next.



Marlborough College

Note that your username appears under the iCloud logo and most of the services have been 
configured. We shall now configure Notes and Mail.



Tick Mail. Enter your desired username to get a free @me.com email account. Click Ok.



Click Create.



Marlborough College

Your @me.com email account has been created. Tick Notes as well.



Quit System Preferences when you’re done.



2.4 Mail



Click on the Mail icon in the Dock.



mcmmalaysia@me.com

Dear Marlborough,

mcmmalaysia@me.com

Mail will launch. Notice that there will be one email message from Apple in your Inbox.

mailto:mcmmalaysia@me.com
mailto:mcmmalaysia@me.com
mailto:mcmmalaysia@me.com
mailto:mcmmalaysia@me.com


Click on the pencil icon to compose a new message. 



anotheraddress@me.com

Type in the email address, subject and content of the test message.
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Click the Send icon to send your email.



Quit Mail when done.



2.5 Contacts



Click the Contacts icon in the dock.



The Contacts application launches. Notice that there are already two cards in it. One shows 
Apple’s information, the other automatically created when the user account was created.



Click on the + button to add a new card.



Add another teacher’s contact information as shown. Click Done.



The second teacher’s information has been added.



Quit Contacts.



2.6 Calendar



We’re going to add a calendar showing Malaysia holidays to the Calendar application. Launch 
Safari.



The main Safari window appears.



Type in ‘malaysia holidays ics’ into the search/url field.



Click the first link.



Scroll down until you find 2012 Malaysia Holidays and click Download.



The .ics file will download and install itself into Calendar. Calendar will launch.



Choose New Calendar from the pop-up menu and click OK.



The Malaysia holidays will be displayed. Click Calendars on the top left.



This shows all your calendars and allows you to toggle them on and off as required. Click 
Month to view your calendars by month.



Quit Calendar.



2.7 Safari



The Safari window should still be open. Click on the + button just under the Downloads 
button on the right side of the Safari window.



A new tab is created. This allows you to view the content of a second browser window 
without having to close the first browser window.



Type the FaceBook URL (http://www.facebook.com) into the Search/URL field. If you have a 
FaceBook account, you can enter your username and password and click Log In.



Create a new tab and type in Twitter’s URL (http://twitter.com). Twitter allows you to publish 
short messages (less than 140 characters). You can create a free account if you wish.



Create a new tab and type in Wordpress’s URL (http://www.wordpress.com).
Wordpress allows you to publish a blog online.. You can create a free account if you wish.



Create a new tab and type in Google Sites’s URL (http://sites.google.com).Google Sites allows 
you to publish a free website. You can create a free account if you wish, or use your existing 
Google account.



Create a new tab and type in Youtube’s URL (http://www.youtube.com). Youtube allows you 
to watch and share videos. You can create a free account if you wish, or use your existing 
Google account.



To view iCloud information in your web browser, go to http://www.icloud.com. Click Sign In.



Sign in using your AppleID.



Click the Time Zone.



Change the Time Zone to Malaysia and click Done.



Click on Mail.



Notice that the same information in your Mail application appears in webmail version of 
iCloud. Click the iCloud icon and click Contacts.



Notice that the addresses you put into Contacts are now in iCloud. Click on the Cloud icon 
and choose Calendar.



Notice the Calendar information is displayed. Click the iCloud icon.



Click Sign Out on the upper right of the screen.



The login screen for iCloud is displayed once more. Note that this allows you to check your 
Mail, Contacts and Calendar from any web browser.



Quit Safari.



2.8 Messages



Click on the Messages icon in the Dock.



Enter your AppleID and password. Click Sign In.



teacher2@gmail.com

teacher2@gmail.com

teacher2@gmail.com

Type in another teacher’s AppleID in the To: field and type a message in the message area 
below. Press return to send the message.
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You will see the other teacher’s reply. 
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Quit Messages when done.



2.9 FaceTime



Click on the FaceTime icon in the dock.



Enter your AppleID and password and click Sign In.



mcmmalaysia@gmail.com

Click Next.
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To videoconference with another teacher, click on the teacher’s name (teacher 2 in this 
instance.)



Click on the AppleID to initiate the videoconference.



Wait until the other teacher answers.



Here you can see the videoconference session has started. Move your cursor over the 
FaceTime window and click the End button to end the call.



Quit FaceTime.



2.10 Full-screen Apps



Launch Safari.



Launch Mail.



Launch Calendar.



Note that there’s not enough space to see all the applications on the screen. To resolve this, 
we can make each application appear on its own screen.



Click on the full-screen button on the top right corner of each window. Each application will 
then appear in its own screen.



Swipe with four fingers on the trackpad to switch between full-screen applications. Here’s 
Mail in full screen.



Here’s Calendar in full-screen.



Here’s Safari in full screen. 



For any full-screen application, moving the cursor to the top of the screen makes the 
standard menus appear.



2.11 Mission Control



Click the Mission Control icon on the Dock or swipe upwards with four fingers.



All currently running full screen applications will be displayed, along with the Desktop and 
Dashboard. Click Dashboard.



Dashboard displays simple widgets. Swipe to the left to display the Desktop and other full 
screen running applications.


